
 

 

eReceipts can be set up for patron’s who would like to receive digital receipts for fines and checked out 

materials.  

Email eReciepts will contain the exact same information that a printed check out receipt would. Text Messaging 

eReceipts will only include the title, material type, and due date. When using Text Messaging eReciepts a 

patron will receive a text for every item checked out. If they check out 10 items, they will receive 10 

individual texts, with one item per text message.  

This function can be set up on the patron’s registration workform in Leap OR they can sign up themselves 

through the PAC.  

Patron Registration Settings 
1. Open the Patron Registration Workform 

a. Verify that there is an email address under the Email section 

b. Verify that there is a text enabled phone number in the Phone section.  

2. Navigate to the Notification Settings on the patron registration. You will see the eReceipt option with 

the options of: 

- Email Address 

- Text Messaging  

- All 

To set up Email eReceipts: 

1. Select Email Address from the eReceipt option drop down menu 

2. Select Email Address from the Notification option drop down menu 

3. Save the patron registration workform 

 

 

 

eReceipts in Leap 
 



To set up Text Messaging eReceipts: 

1. Select Text Messaging from the eReceipt option drop down menu 

2. Select the appropriate phone from the Notification option drop down menu 

3. Under Text Messaging Phone, select the appropriate phone option 

4. Select the Wireless Carrier for the patron’s cell phone 

5. Save the patron registration workform 

 

To Set up both Email and Text Messaging eReceipts: 

(This will send the exact same notification to both their email and text message phone number) 

1. Select All from the eReceipt Option drop down menu 

2. Select Email address from the Notification option drop down menu and click Additional TXT Notice  

3. Select the appropriate phone from the Text Messaging Phone drop down menu and select the cell 

phone wireless carrier 

4. Save the patron registration workform 

 

 



Leap Settings 
Open settings for Leap. Under print options check the box beside: “only if no eReceipt” for Check out receipt 

and Fine receipt; this means you will only be prompted to print a receipt if that patron DOES NOT have 

eReceipts activated.  

 


