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1. In the search bar type in your search term. You can choose to “limit by” a material type from 

the drop-down menu. Then click on the search icon.  

 

2. View the search results page.  

This will display after you have 

performed your search. You will see 

the number of results for your search, 

narrow your search options and the 

save search option.  

 

3. To quickly check an items availability 

click on availability. If no items are 

available at your local library, click on 

“click here to see items from all 

libraries”. 

 

Quick Search 

Quick Searches can be made from the Catalogue Home Page. Type in a word, or words and click the       

Search icon. You can limit your results by using the Limit By options. TIP: Click on the library logo in 

the header to return to the Catalogue Home Page. 
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4. To view the items full information including 

format, title, author, subjects, target audience, 

and ISBN click on full display.  

  

 

5. On the full display page, you can place a 

request, add to “my list” and see the full item 

availability.  

 

To return to the search screen click return to 

list on the upper left-hand side of the full 

display box.  

 

You can also explore subjects, genres, authors, and more 

from the full display page by clicking on any blue coloured 

text.  

 

6. Return to List to narrow your search. Use the options on 

the left-hand side to limit your search results.  

 

TIP: When on the full display page, checking availability, you 

can have the call number texted to you. Standard messaging 

rates will apply.  

 

To send the call number via text message click on the phone 

icon, type in your mobile number, select your carrier and 

click send. 

 

 


